STATINTL

Approved For Release 1999/09

Approved For Releasg.1999/09/2 :‘ ;"I DP78- 05601A0006ﬁ5)ﬁﬂ:0004
6a
POSTIYIOR DEBCRIPTION - ASSISTANT PUBLIC WORKS CFFICER, 38-11

Under the general 4irection of the Public Worke Officer, the
ineusbent serves as Deputy Public Works Officer. The Public Works
offieer is respousible for the msintenance, repair, and upkeep of
all station buildings, utilities, fucilities, equipment, fixtures,
grounds, and roads; the comstruction, renovation, alterstion, or
installstion of new or existing structures, facilities, and eguip~
mant; operetien and maintepance of the station motor pool and
sutomotive repeir shop; organization of fire prevention methods
and &irection of emergency fire Fighting personnel and equipment.
The physical plant maintained by the Public Works Office includes
five mein bulldings totalling spproximstely 36,500 square feet,
severs) repalr buildings, the motor pool contailning 22 vehicles,
end acosss rosds sd grounds. As Deputy Public Works Officer
ingwsbent fully shares in the following duties and responsibilities
and acts Tor the Public Works Officer in his sbsence:

1. Bavelops and supervises a preventative maintenance
program to anticipate ard elimimate costly emergency repalrs.

2. Swpervises and directs emergency repalrs to all
fasilities and utilities.

3. Aats as Contrseting Officer for all contracts for
maintenance, repair, or copstruction of faclilities snd utilities.

b, ZInspects and approves the work of contract persomnel in
aggordance with drewings and specifloations.

5. Installs and maintains all utility services including
vater supply, severuge, ealectricity, fuel, telephone, disposal
sarvices and air conditioning.

“«u and repairs Agency furniture in accordance

T- Birecta the operetisn of the Carpenter Bhop, Electrieal
Shop, PlimMing and Hesting Shop, Road and (rounds Crew, Btation
Netor Pool, and the iumtiw Repair Shop.

8. Serves as the station PFire Marshall,
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9. Bupervises snd guldes approximetely 20 indigenous craftis-
men and ladorers.

10. Maintains records and files of all Public Works operations.

Inemdent works under the general direction of the Public Works
Offiecer snd in sccordance with established policies, procsdures and

m orough knovledge of maintenance, operatior snd
Mml and gasoline engines and generators. Femiliarity
with elsctricel switch gear, transformers, and alr conditioning and

hesting systems. General swareness of skills involved inddesign,
meeifiontion writing, drafting, surveying, and genera) construction
pactices.

2. g5: No specific mamual or clerical skills are required
Pt 114 have fair degree of langusge sptitude.

3. Abllities: Must be capadble of repair and operation of
reaiproeating engines and generstors. Must be ecapable of planning,

scheduling, and supervising the work of s maintenance foree of
spproxinmmtely 20 sen. Mast be sble to read and interpret basic

egineering dravings.

ations: Buceessful campletion of &

: ducted by a reputsble menulacturer may
e Mmﬁ for two ym exwriem:e. Bach yesr of sccredited
eginesring study; not necessarily toward a degree, may be substituted
for one year of experience.
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7 Mintenance
‘w t2 the Maintenance Engineex's poeition st this station,

k!m ) : -.
planning, d.usiﬂention, coordination and work gensration and
regeption

The position should be filled from:

1. A lateral movement by an Assistant Station Englneer
of another station.

£. Industion of & gulified individual frowm private
infustry or another government agency.

3. Promstion of AN letaff personnel from within
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from this position would be laterslly to an
Engineer's poat at a larger station or
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